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5804.403 Responsibilities of Contracting
Officers

(c)(1) Instructions for filling out DD Forms 254 can be found on the Industrial Security SharePoint
site.

(S-90) Solicitations shall not be released without an approved/signed DD Form 254. The HCO can
waive this requirement.

(S-91) After the source selection recommendation has been made and the contracting officer intends
to process the award documentation, the contracting officer shall provide the PMO with the
successful offeror’s DD Form 254, which includes the contract/order number. The DD254 and
PWS/SOO/SOW will be reviewed by the mission partner Security Manager and sent (for DISA
requirements) to MP6 Industrial Security for review/approval; allow 5 business days. The mission
partner Security Manager will forward the approved DD Form 254 to PSD.
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